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______________________________________________________________________________
DEPARTMENT: Biological Sciences
PRESENT CLASSIFICATION: Academic Advisor III
APPOINTMENT DATE: August 27, 2012
YEAR AWARDED TENURE: N/A
YEAR AWAREDED ESS: 2016
______________________________________________________________________________

CITIZEN OF: United States
______________________________________________________________________________

EDUCATION:
Baccalaureate: Bachelor of Science, Sociology, Eastern Michigan University, Ypsilanti, MI, April 2005
Graduate: Master of Arts in Educational Leadership, Higher Education- Student Affairs, Eastern Michigan University, Ypsilanti, MI, June 2009
· Completed Basic Employment Skills Training (BEST program), June 2009

· Completed Academic Advisor Training, March 2009
Certification: 
Level 1 Advisor Certification, Wayne State University, Detroit, MI December 2016

LGBTQA Ally Certification, Spectrum Center, Detroit, MI, February 2015

Myers-Briggs Type Identifier, CAPS, Boston, MA, November 2009
______________________________________________________________________________

DESCRIPTION OF PRESENT POSITION RESPONSIBILITIES:

-Communicate academic and non-academic requirements, policies and procedures.

-Maintain continuous advising relationships with students; engage students in discussion from initial college preparedness through career planning.

-Coordinate retention efforts.

-Act as a liaison with other departments.

-Advise prospective and current undergraduate and potential graduate students; provide a comprehensive suite of advising services including admission, graduation and certification.

-Conduct information sessions and provide academic advising on the main campus.

-Assist in recruiting efforts via college events and special programs.

-Prepare undergraduate and post bachelor plans of work.

-Verify requirements for certification and graduation.

-Continuously develop knowledge of best practices, technological tools and policies and procedures.
Special Projects:
- Completed data analysis of ACT Score and DFW rate for BIO 1500 & 1510 and recommended 
  new ACT/SAT score for reducing DFW rate in barrier courses.
- Created Career Outlook information for Biological Sciences website.
- Worked with Registrar’s Office to convert Biological Sciences requirements, substitutions, and 
   exceptions to new DegreeWorks software system; created 4 year plans for both majors and all 
   tracks (6 plans in total); work with DegreeWorks to update major.
- Represented Biological Sciences at 10 of 12 FTIAC Orientations and 7 of 9 Transfer 

  Orientations 2017; 1 FTIAC Orientation and 7 Transfer Orientations Summer and Winter 

  2016; 8 of 10 FTIAC Orientations and 9 of 11 Transfer Orientations 2015; 7 of 10 FTIAC 

  orientations and 9 transfer orientations during the Summer 2014 and often was lead advisor for 

  each session.

- Created program for dealing with academic probation in the department and lead advisor 
  assisting probation students. 

- Instituted a GPA Warning system for all students who’s major GPA falls below 2.33; contact 
  students at the end of each term via email.

- Send hand-written postcards to new graduates each term to gather data on where our students    
  go after WSU undergraduate degree is completed.

- Assisted with collection of departmental data and write sections for the department review self-
  study report.
- Process all undergraduate level overrides for department that come through general override 
  email address. 

- Complete audits for students targeted for graduation by Graduation Action Committee and 
  contact the students to discuss plan to graduate.
- Created and present Study Skills workshop for BIO students with low EAA grades each 
  semester.

- Plan and host the annual Biology, Geology and Environmental Science career fair (November 
  2012 and 2013, October 2014, October 2015, March 2017).
- Trained 3 new advisors (Biological Sciences and Geology/Environmental Science) on WSU 
   policies and systems.

- Prepare Junior Year Audit for students in BIO 3070 each semester for both major and general 
  education requirements and contact students to come in to meet with their advisor; trained new 
  advisor to assist with this process. 

- Create hard copy of all new student files and update database with changes weekly.

- Created and maintain career information bulletin board in main office lobby.
- Assist with the maintenance of the department FaceBook and Blackboard pages; utilize 
   blackboard to send announcements to students monthly.

- Reach out to newly admitted students to provide welcome, major information and assigned 
  advisor contact information. 

- Trained front office staff on the use of WAMS scheduling system and answer on-going 
  questions about usage.

- Created and update handout given to students in BIO 1500 each semester with advisors contact  
   information, office policies and Academic Success Center information.

- Staffed Resource Biological Sciences Table at the following events:

  Open House, April 2013, October 2013 (Macomb), March 2014, October 2014, 2 in March  
   2015 (Macomb and Main Campus), October 2016
   Scholar’s Day, December 2012, February 2015, November 2015, February 2016, February 
   2017 (3 out of 4)
   FestiFall, August 2012 – 2016
   Honors Student Career Fair, November 2015

   Discover the Majors, November 2014

______________________________________________________________________________

WSU EMPLOYMENT HISTORY: 

Academic Advisor III

Biological Sciences

August 2016- Present

Academic Advisor II

Biological Sciences

August 2012- August 2016
Academic Advisor II (Assistant Director)

Career Planning and Placement- School of Business Administration

August 2009-July 2012

______________________________________________________________________________

PRIOR EMPLOYMENT OUTSIDE WSU: 

Career Development Associate (Temp)

Career Services

Eastern Michigan University

April 2009-July 2009

Graduate Assistant

Career Services

Eastern Michigan University 

August 2008- April 2009

______________________________________________________________________________

PROFESSIONAL SOCIETY MEMBERSHIPS (last 5 years):
National Academic Advising Association (NACADA), 2014-present

Michigan Academic Advising Association (MIACADA), 2013-2016
Michigan College Personnel Association (MCPA), 2013-2014
_______________________________________________________________________

HONORS/AWARDS: N/A

______________________________________________________________________________

SCHOLARLY/PROFESSIONAL ACHIEVEMENTS (last 5 years):
Positions Held in Professional Associations: N/A
Presentations at Professional Conferences:
- Perspectives and Reflections: An Inclusive Advising Roundtable on Supporting LGTBQ 
  Students, Wayne State University Advising Summit (Break-out Session), Detroit, MI, 
  September 2016

- Integrating Career and Academic Advising, Wayne State University Advising Summit (Break-  
  out Session), Detroit, MI, May 2015
- Get HIP with WSU Biological Sciences: Utilizing high impact practices to engage and retain 
  students, March 2015
  MIACADA 2015 Conference (Break-out Session), Rochester, MI, May 2015

  Oakland University 2015 Student Success Conference (Poster Showcase), Troy, MI, February 
  2015


Participation in Professional Conferences and Seminars:
- Advising Summit 2017, Wayne State University, Detroit, MI October 2017

- ASSC Mentoring Program, Wayne State University, Detroit, MI October 2017

- ATA, EAB Alerts Training, Wayne State University, Detroit, MI September 2017

- ATA, Appreciative Advising Training, Wayne State University, Detroit, MI September 2017

- ASPDC Picnic, Wayne State University, Detroit, MI June 2017

- WSU-AAC Picnic, Wayne State University, Detroit, MI May 2017
- ASPDC, CAPS-Student Mental Health Services, Detroit, MI February 2017
- ATA, EAB Training, Detroit, MI February 2017

- 2017 Great Lakes Regional Student Success Conference, Detroit, MI February 2017

- NACADA Webinar: "Mindset, Right to Fail, and Persistence: Academic Advising in Support 
  of Student Success, Wayne State University, February 2017
- NACADA webinar: "Helping Students Clarify their Dreams: Advising the Foreclosed Student", 
  Wayne State University, December 2016
- ASSC Professional Service Opportunities, Wayne State University, November 2016

- ASPDC Welcome Back Breakfast, Detroit, MI, October 2016

- Celebrate Learning Fair, Wayne State University, December 2016

- ATA Modules 3-6, April 2016
- WSU-AAC Advisor Mix and Mingle, April 2016

- ASPDC Diversity Lecture & Reception and Diversity Panel:  Increasing success for all Wayne 
  State students, March 2016

- DegreeWorks Best Practices, Wayne State University, March 2016
- Provost's Summit on Student Success, Wayne State University, February 2016
- Michigan Student Success Conference: Collaborating For Student Success, Troy, MI, February 
  2016

- ASPDC Formy Training, Wayne State University, February 2016

- ASPDC Cyber: The New Battleground, Wayne State University, February 2016

- NACADA Webinar: "A Narrative Approach to Advising: Helping Students Create Their   
  Stories, Wayne State University, February 2016

- Celebrate Learning, Wayne State University, January 2016

- ATA Lunch and Learn- Electronic Student Portfolio, Wayne State University, January 2016
- ASSC Professional Service Opportunities, Wayne State University, November 2015
- ASPDC Detroit Historical Museum Tour, Detroit, MI, November 2015
- Math Probation Workshop, Wayne State University, November 2015
- NACADA Webinar: A Walk in My Shoes: First Generation College Students Part 1 &2,   
  Wayne State University, August and September 2015
- Advising Summit, Wayne State University, May 2015

- MIACADA 2015 Made in Michigan: Bright Futures Annual Conference, Oakland University, 
  Rochester, MI, May 2015
- Pre-Med Cross-training for Orientation, Wayne State University, April 2015 
- NACADA Webinar: Advising Strategies for Students on Academic Probation, Wayne State 
  University, March 2015

- ASPDC Healthy Body Healthy Mind, Wayne State University, February 2015
- LGBTQA Ally and Safe Zone Training, Wayne State University, October 2014 & February 
  2015 (certification received)
- ATA FERPA Training, Wayne State University, February 2015

- Michigan Student Success Conference: Future Students Future Priorities Overcoming the Odds, 
  Troy, MI, February 2015

- NACADA Webinar: Advising and the Completion Agenda: Strategies for Student Success, 
  Wayne State University, January 2015

- Mentee, Academic Staff Mentoring Program, Wayne State University, 2013-2015
- ATA “The Art of the Referral”, Wayne State University, November 2014

- NACADA Webinar “Integrating Academic and Career Advising”, Wayne State University, 
  November 2014

- ATA “Proactive Advising- A practical guide for use at WSU”, Wayne State University, 
  October 2014

- ATA “STARS Report Primer”, Wayne State University, October 2014

- ATA “Active Listening and Empathy Skills”, Wayne State University, September 2014
- Academic Probation Training, Wayne State University, September 2014

- Advising Summit, Wayne State University, May 2014

- NACADA Webinar Veterans to Students, Wayne State University, February 2014

- SDS Liaison Training and OMVAE presentation, Wayne State University, February 2014

- Michigan Student Success Conference: High-Impact Practices Creating a Culture of 
  Completion, Troy, MI, February 2014

- WAMS Training, Wayne State University, October 2013
- General Education Requirements Training, Wayne State University, September 2013
- ASSC “2013 Service Opportunities”, Wayne State University, November 2013

- ASPDC Technology Resources Series, “Engaging PowerPoints”, Wayne State University, 
  November 2013

- Advising Summit, Wayne State University, May 2013
- ASSC Preparing for Promotion, Wayne State University, April 2013
- ASPDC Prezi workshop, Wayne State University, March 2013
- ASPDC “Think Now” Critical Thinking workshop, Wayne State University, January 2013
- NACADA Webinar "Intrusive Advising to Retain First-Year and Transfer Students" webcast, 
  Wayne State University, February 2013
- ASSC “You and your professional record”, Wayne State University, February 2013
- ASPDC Technology Resources Series, “STARS Reporting and Cohort tracking”, Wayne State 
  University, November 2012
- Banner Navigation, Wayne State University, Detroit, MI, September 2012

Research, Publications and Media Efforts: 
-Admitted Students Day, March 2014, April 2015
-CLAS Google Chat, June 2014

-Assist with maintenance of Blackboard resource page for Biology majors, 2012-2015
-Assist with maintenance Facebook page for Biology majors, 2012-2015
-Created office documents: 
Course Repeat Contract 2015, Biology 101: The Survival Guide to Studying Student Workbook 2014, Probation protocol and Student Agreement forms 2014, Alternative Careers for Biology Majors, Alternative Jobs in Biology Salary Guide and Scheduling Tips for Biology Majors 2012
______________________________________________________________________________

SERVICE TO DEPARTMENT/DIVISION, UNIVERSITY & GENERAL PUBLIC:
University Committee Chaired: N/A

University Committee Membership: 

Member at Large, Academic Advising Council, Wayne State University, August 2014- 2017

· By-Laws Subcommittee, 2014-2015

· Advising Picnic Subcommittee, 2017
Division/Departments Committees Chaired: 

Co-Chair, CLAS Advisors Subcommittee for Orientations, 2015, 2016
Division/Department Committees Membership:
Member, CLAS Academic Probation Review Committee, 2017-Present
Member, ESS and Promotion Committee, CLAS, 2017-2018
Member, Biological Sciences Selective Salary Peer Review Committee, 2015-2017
Member, Biological Sciences Undergraduate Programs Committee, 2013-2017
Service to University Departments/Divisions:
Volunteer, Science Day, Wayne State University, March 2017
Presenter, ASSC ESS and Promotion, Wayne State University, February 2017
Donation Collector, Alternatives for Girls ASSC Holiday Service, December 2016
Member, External Search Committee for WSU Career Services, Wayne State University, November 2016
Panelist, Exploring Health Careers, Wayne State University, November 2016
Panelist, Alternatives to Medical School, Wayne State University, November 2015
Advisor, BUILD Student Cohort, Wayne State University, August 2015-present
Organizer, FTIAC CLAS Orientations (10), Wayne State University, May-August 2015
CLAS Representative, Oakland Community College Counselor Visit, Wayne State University, June 2015
Panelist, Macomb Community College University Bound program, Wayne State University, May 2015
Panelist, Schoolcraft University Bound program, Wayne State University, May 2015
Volunteer, AP Day, April 2015
Presenter, Get HIP with Biological Sciences, Wayne State University Advisor Training Academy, March 2015
Presenter, Integrating Career and Academic Advising, Wayne State University Advisor Training Academy, January 2015
Volunteer, Commencement, Wayne State University, December 2010, December 2011, May 2013, May 2014, May 2015, December 2015
Volunteer, Apple Days Eugene Applebaum College of Pharmacy and Health Services, Wayne State University, November 2012, March 2013, October 2013, November 2014
Campus Connector, Campus Connector Program, Wayne State University, August 2013

Donation Collector, TIP Holiday Collection Drive, Wayne State University, December 2013

Volunteer, Orientation 2, Wayne State University, August 2012

Public Service: 
Host, MIACADA Job Shadow Program, June 2015-Present

Mentor, Eastern Michigan University- Masters in Educational Leadership- HESA student, January 2015-present

Presenter, Wayne State University CLAS Policies and Changes at Henry Ford College Advisor Training Day, February 2015
signature: _______________________________________________________              
11/07/17

